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INTRODUCTION

This User Guide presents the basic concepts of SmartDraw toNBelfsers get started in creating
sophisticated, profession&liagrans.

Togetsli F NIISR Ay {YIFINIS5NI g 6SQftf 0S LINPGARAY3I &2dz gA
Fdzy QG A2yl t AlG& 0dzi 2 dzNJ LINR gsl¢ct theBgatTemplatdar®d gikeQcida ® 2 SQ
tour of theuserinterface also known as the UKnowing bw the tool is designed will give you added

insight that will enable you to maximize all that SmartDraw has to offer.

WSQft Y2@0S 2y -dozlaydeatfss likdabingipgedng,Ruhddosing arecentDiagram
¢tKSYy 6SQftf 02 @SN K2 diagrans baddnbtéxs color yardeffRe asiwalyas & 2 dzNJ
editing andformatting.

Lastly, what good isRiagramA ¥ & 2 dzZQNB dzy I 6t S (2 &aKI NB Jeipért, 2 SQf f =
share, andprint your Diagrans.

Throughout thidUser Guide2 &2 dzQf f 6S AYUNRBRdzZOSR (2 ySg GSN¥Ay2f¢
beneficial for you to begin to learn these terms as it will enable you to easily search the Help feature as

well as our website. Andifda a K2 dz2 R RSOARS (2 OFft Ay F2NJlFaarad
dzy RSNAEGFYR SEIFIOQGfte 6KIG 22dzQNBE NBFSNNAyYy3I G20

LGiQa AYLERNILIIFIyG G2 y2d0S dKFd GKS FSFGdz2NB&a yR Fdzy O
of the Templates available in SmartDraw. With astrodgy RSNA G yRAYy3I 2F GKS&asS 7Fdzy
able to maximize every SmartDraw tool to communicate visually and effectively.
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GETTING STARTEDSMARTDRAW

HOME SCREEN

We begin with two main areas. Totherigh? dzQf f FAYR GKS ¢SYLIX GS t NEBOAS
NEFf SadridsS 2F &2dz2NJ AaONBSYy® ¢KAA Ad SKSNB @& 2dzQf f

[ SFTO tlySt e2dxQft &aSS tvn /I GSI2NARSE dnfdising O2y G Ay
¢CSYLX I GS>Y e2dzQft al @S @2dz GAYS FTNRBY KIFI@GAy3a (G2 adt
inspiration or ideas to get the creative juices flowing this is a great place for you to explore what

SmartDraw has to offer. The possibilities of wiau create in SmartDraw are endless. If you prefer a

more direct approach, you can easily utilize the Search functionality.

File

roem \”
Popul

Open

Q Found: O @ Help

EH N B

el Charts & Graphs Flowcharts Floor Plans Gantt Chart

@ Computer
New Document

‘ B ropular

ﬂ Cause & Effect
m Charts & Graphs

E Decizion Trees

E Emergency & Disaster Pla...
“ Engineering & CAD
Floor Plans - Cor

[ Floor Plans - Residential
- JE——

= - Left
Paenel e Template Preview

L L
& Landscape Uesign
Lean

Legal & Government Maps Mind Map Network Design Org Chart
Maps

[E8 Marketing Charts
E Mind Maps

E Network Design

E Org Charts LELLK
Presentations Id
Process Documentation

[ Retail Planning

[E Sschedules & Calendars

v
@Catﬁgw - j

Presentations Project Planning Timeline Manual Diagram

Figurel. Home Screemjives you access to 70 CategoriesDadgrans to choosefrom
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HOW TO SEARGHOR ATEMPLATBRANEXISTINGIAGRAM

Step Action

1 Navigate to the top of thélome Screen
2  Enterthe appropriate criterian the Search BoxClickSearchor magnifying glass.

Note: You may also use the Enter keyexecutethe search.

The results field will display the total number of items found. Use the previous and next mmilsls
to navigate from one to the next.

Value Strearn Mapping Q 1 Previous P Mext Found: 2

ball Pregoas '\l
O by Laplas . .

® S &

Figure2. Quickly locate Templates or Diagralds2 dzQ @S ONBI 6 SR dzaAy3a GKS { SI NOK TSt
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SELECTING THE RIGMARTDRAWEMPLATE

ST2NB @2dz 60S3IAY Fye GlFal 2N LINRB2SOG> AGQa AYLRNI
G2 aidl NI gTemmate As SlewdUsaksitknill prably take some time for you to determine

whichTemplatét &2 dzQf £ dzaS 2y | RIFIAt& o6laia FyR (GK2a$sS (Kl
yGAf GKSYysS KSNB INB | FS¢ ljdzSaldArz2ya Tempdee YI & g yi
A Who is my audience?
A Wh G GelLilSa 2F aevyoz2zta 2N INILKAOA ¢gAff aGalLlSKH1é G
A Should the information be quantitative or qualitative, or both?
A In what format will the finaDiagrambe delivered?
A Wil it be printed, displayed online, emailed, part of a presentation or a combination?
A Have you seen similar types of information presented before? What type of format was used?
Categories Template Preview

& Computer

B

BB Cause & Effect
M Charts & Graphs
& Decision Trees

E Emergency & Disaster Pla...

E

Ei FooPEn=Eowm 1 excial Charts & Graphs Flowcharts. Floor Plans Gantt Chart

Engineering & CAD

[ Floor Plans - Residential
Flowcharts
[E) Fiyers & Certificates

G Forms

E Gantt Charts & Project Mgt [
B Healthcare Popular Tem plates
Infographics i C j

Landscape Design
Lean
Legal & Government
ﬂ Maps

[ Marketing Charts
Mind Maps

B Network Design

B8 Org Chans Stp=1
Presentations u
Process Documentation

[ Retail Planning

Maps Mind Map Network Design Org Chart

Schedules & Calendars v

Presentations Project Planning Timeline Manual Diagram,
B3 rgacategoy ~

Figure3. The Popular Category gives you access to the most commonly Tisedplate
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L @2dz2QNB aidAtft y20 jdAGS adNBzZ S NBO2YYSy
most commonly used SmartDravemplates.

2 SONB 3F2Ay 3 {2Tedglae ThekeGre Wvd gah<idKrangkte to Flowcha®u can
either select Flowcharts in the Populeemplates Preview Area of the screen or you can navigate to
Flowcharts in the Left Panel. Regardless of which option you select, you are brotlghstome screen.

Recent

Open Flowchart Templates

5 Computer \
New Document

n Popular

Cause & Effect ‘_.

[ Cherts & Graphs E- Flowchart Templates

B Decision Trees | —

E Emergency & Disaster Pla...

Engineering & CAD

Ei Floor Plans - Commercial \\ Flowchart Swimlane - Landscape Swimlane - Portrait j

B Floor Plans - Residential

Glovichiaiis Flowchart Examples

(e N

BPMN 2.0

Flowchart =

Sub-Categories m_: Flowchart Examples
FIULESS FIUWLHIEIL LIS de,
Process Chart Mapping
Other Flowcharts
yers & Certincates \ Collections Process Credit Card Order Process Shipping Process /
E Forms

Figure4. Each Category not only contaiff®emplatebut Examples from which you can build from

In the TemplatePreview Area, you are given three FlowchEetplateoptions: basic Flowchart,
Swimlane- Landscape, or Swimlan¢ 2 NI NI A 0 f | & 2 dzil & Fidvaddan ExangpleLing
other words sample Diagrams of the seleciemplate
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HOW TO ACCEBS EXAMPLEEMPLATE
Step Action

1 Navigate to theHome ScreenIn theLeft Pane| select theappropriate Category

2 InthelLeft Pane] select theappropriate SulCategory

3 IntheTemplatePreview Area select theappropriateExample thumbnail

Note: The example will appear on the screen. To return to the previous screen, s
close the example.

TheExamples osample Diagrams are a great way to get started on your next Diagram. Samples can
inspire you or simply give you an idea of how to use that particular Template. Simply select a Diagram,
F2NJ SEFYLX S G(GKS &l ANAY 3 t NB @&ansgdpéarsonscrgen.SRAGE 6t S @

If you want to return to the previous screen, simply close the Diagram. There are a number of
4dzo0 F2f RSNA 2F Cf2¢6O0OKIFNIia FT2dzyR Ay GKS [STFaG tFySt
simple and select the basic Flowart Template.
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A TOUR OF THE SMARRAW USER INTERFACE

b2 6SQNB NBIRe G2 G118 |

f 2 2 threébasicfregionstthé NI & Q
Ribbon the SmartPanel, and the Work Area

[ EEEGEE WD

Smar Untitled Flowchart 1

Fle Home Design nsert Page Table Chart Picture Presentation Re
- > S - % < w: Ribbon: $ = 3]
3 - =] = =
X Share Paste Cut Undo Select Line 1 N2 Themes Fill Arial 10 Bullet Align
Export & Print @] Copy % Format Painter Redo O Shape  * A Text Styles £ Line W Effacts B / U A 1= Spacing = Text Direction
SmartPanel Symbols X Q 1003 ke ® cet @ s X
pffn @

~
Flowchart ~
i A

Process Swmri/End  Ahernate Proc..

Decision  Data(input0..  Document

Muti-Decument  Stored Data Subroutne

€« >+ 9

Add Left  AddRight Add Above AddBelow L] u Work Area
s« SmartPanel
> < h's & - u

®&  JoinPaths

Sub-Processes

[®  Create Sub-Process

Style & Format
L Auto Symbol Select 3
@  Display SmartAction Buttors 4

] Vertical Spacing 0.50
= !
\ Harizontal Spacing 050 v e

Figureb. ThreeRegions of the SmartDraw User Interface

TITLE BAR

The Ribbon has a number of componenthefirst is theTitle Bar Itdisplays the file name of the

Diagranmthat is being edited and the name of the software. It also includes the standanidMe,
Restore, and Closmntrolsto the right
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QUICK ACCESS TOOLBAR

To the left, we find what is referred to as the Quick Access Toolbar. Frequently used commands include:

Undo, Redo, NewSave and Print. In addition, you also have other commonly used commands to send
yourDiagrami 2 9YFAf X 2NJ ljdzAO1fte& SELRNI AlG G2 t5CI 2 2NR:
when sharing youbiagrans with others.

THE RIBBON & TABS

The Ribbon contagall of thecontrols you need to design and tailor yaDragram It is divided into a

set of tabs which sort theontrols based on their function. Keep in mind that the Ribbon is consistent
fromoneTemplateli 2 G KS ySEG® {2 4 KSMdpHNlaidsuz@uNiBy yolrsnexy 3 G K S
team meeting or organizing your next event with Project Planning, the functionality found in the Ribbon
remains the same.

Quick Access Tool Bar

: 54 |ﬂ e L v - [ w [# [ SmartDraw - Untitled Flowchart 1

File Home Design Insert Page Table Chart Picture Presentation Review  Support

V4 \|
G = ndo - i -
s * Share [ Paste &< Cut Undo % Select 4 Line e A E

Export S Print @ Copy <% Format Painter Ribbon: Shape ¥ A Text ShapeStyle  Font  Paragraph
-

- -

Figure6. The Ribbon
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THESMARTPANEL

In contrast to the Ribbon, eadfemplatehas its own uniqu&martPanelwith controls specialized to
building that particulaDiagran®® ¢ KS { YI NIt I ySt A& aaYvYlINIé Ay GKI G
need to make that specifidiagramwith ease.

SmartPanels, such as that of Flowcharts shown here, employ Automatic Shape Connectors, which means
you will not only add a symbol, but it will also be connected to another symbol already in the Work Area,
with perfect spacing and placement. This featungegiyou the ability to build youiagrans very

quicklyand easily

| SNBQ& Iy Ay aAidedrol faurdd ildthe ShhagtFanebhdve tielg ®xt. If you hover over a
particularcontrolit will provide you with a brief description. And as an addedus) it will also display
the keyboard shortcut, if one applies. In this case, if we hover over Add Right, it indicates that the
keyboard shortcut is the Ctrl key on the keyboard plus the Right arrow key.

Q 100% * [~ Rulers

SmartPanel Symbols 4
- Page 1 @
~
Process SurvEnd Alternate Proc
Decision Datw (Input/'O Documant
Hover over
Multi-Document | Stored Data Subrouting v SNEI’tPﬂI’IEl controls

¢ | » $F——3— to display help text

Add Left | AddRight | Add Above Add Below

Add Right (Ctrl + Right) | Start
Split Path \
Click 1o add a library symbel to the right
:)- of the curently selected symbol

8 Join Paths

Figure7. TheSmartPanektontains features and functionality directly related to th€&emplate
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THESYMBOLS

Located in the tab immediately to the right of the SmartPanel tab isSyrabols tab It contains more
than 34,000 professionally designed symbols, images and clip art. When you select a particular
& 2 dzbett SmartDkayl Rill display the symbitirary specialized to building that
f yhuonsdt thlBdd, Bigd gk i toK | & S

Template
particularDiagrans

LT

GKS 2FFSNBR

display the More Symbols window. Enter the appropriate criteria in the search field.

SmartPanel
Flowchart
Process Start/End
Decision Dsta {Input/Outp...

Multi-Document Stored Data

Transmittsl Tape Paper Tape
Manual Operation Loop Limit
C .lI
J
Delzy Mote

A

Symbols

x Q100% 7 [T Rulers

Page 1 @

v ‘ Flowchart

Mare

Close Library

More Symbaols

Symbols

I peripherals

-5 Network Design A

b

E{fj Active Directory

&% Active Directory

. #¥ Active Directory Sites 8 5¢
4% Lpap

%% Microsoft Exchange

7-17) Amazon Web Services

B3y Cisco

ﬁ Cisco Products (Celor) - 1
E Cisco Products (Color) - 2
R
ﬁ Cisco Products (Documer
&% Cisco Products (Documer
ﬁ Cisco Products (Documer
&% Cisco Products (Marketing
%% Cisco Products (Marketing
&% Cisco Products (Marketing .

.

Connector

1 7= Intaractivie Woire Rernnnca

W £

Ii‘i A

b
Androgencus Person Antenna
BBFW Media Branch Office
L)
Car Cellular Phone
H L
Driskette Dot-Dot
Fax File Cabinet
- -
A PG|
“—

[ ]

Figure8. You have access to over 5,000 professional designed symbols from any of the Smarileraplates

End Office

Generic Building

—_—
[ )3
8
. Q W
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HOW TO SEARCGI®RSYMBOE

Step Action

1 Inthe SmartPaneldickMore. In the More dropdown menu, slectMore. . .

2 IntheMore Symboldgialogue box, enter the appropriatearch criteria.

3  Clickenter keyor the magnifying glass

HOW TO OPEN NEWSYMBOILIBRARY

Step Action

1 IntheSearch Resuliselectthe appropriate libraryConfirm and review library in the
review area of theMore Symbolgdialogue box.

2  ClickOK

Note: The new symbol librgrwill appear in the SmartPanel and the More Symbols
dialogue box will automatically close.

O

C2NJ SEFYLIX S AT 6S SyGiSNI agltdzS§ aiaNBFYéE FyR Of A
Mapping. If this is the library we want to use, simply ciék When you look to the left in the

SmartPanel, the title Value Stream Mapping appearthe top. Now, you can easily click and drag
aevyozfa Ayidu2 GKS 22N} ! NBl o hyOS 6SQ@S 3AF 6KSNBR
by navigating to the Library Selector menu and select Flowchart.

1

L Oy OK22aS G2 aONRff (KNP dzZh&Symlols tabhl@vy Gag éagily 2 NJ F 2 N.
click and drag symbols into my Work Aagsaneeded hyOS LQ@S 3IIFGKSNBR (GKS ae
return to the original library by navigating tbé More drop-down menu and select FlowcharAnd if |

gryidG G2 | O00Saa lye aevyozf ffA0NI NE NokldopdwnKlF @S NBE O
menu

HOW TO RETURND A RECENSIYMBOLEIBRARY
Step Action

1 Navigate to theSmartPanel Click theMore drop-down arrow

Note: The Library Selector Menu drdpwn menu will display.

2  IntheMore drop-down meny select theappropriate recent library.
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THEWORK AREA

2 S00S O2OSNBR (GKS o0l aArda o2 7F b2wS { wA QadiegihbR 2YKE {(iK
the Work Area.

& |4\ B EE e B E SmartDraw - Untitled Flowchart 1

Fle Home Design Insert Page Table Chart Picture Presentation Review Support
X * Share % Paste 3 Cut N Undo W select ¥ 4 Line ¥ &) Themes % Fill Arial 10 = Bullet ] Align
Export & Print @] Copy <% Format Painter O shape  * A Text styles [ Line * Effacts B / U A 1= spacing = Text Direction
SmartPanel Symbols b4 Q ro0% [ EIzs

@ Get support @ Help X
Page 1
. oo ®
~

s | cawes  £00M Menu contains Click to open the
various levels of

searchable Help
e e, ZOOM from which to documents in a new
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Start o
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Sub-Processes
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Figure9. The Work Area is where you will build yoliagram

YourDiagramwill be built in the Work Area. As you add more symbols to it, the Work Area will
automatically grow to make room. Although the Work Area looks like a single page, you will be able to
split the Work Area into multiple pages prior to printing y@iagram This is something you should

keep in mind, since a larg@agramprinted on one page may have to be decreased in size so much that
it becomes illegible.

C2NJ SEFYLX S AF @2dz RSOARS (2 ONBIFIGS e2daiitFl YA &
2y 2yS LI 3IS +a &2dz ONBIFGS AlG Ay {YINISNI g LF &2
can easily be viewed in its entirety. However, if the final format ofifegramA & (12 06S LINAY G SRZ
have to update the print settings ase a printer that prints on larger paper.
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SAVING AIAGRAM

b2¢g 6SQNB I2Ay3A (G2 a6A00K 3IASI NB DiagrBm Xod mBtisgv& ( K
your Diagramso you can quit the program without losing your work. When you save, it is stored as an
.sdr file.

HOW TO SAVAEDIAGRAM

Step Action

1  There are several options gave aDiagram

2a Navigate to theQuick Access Toolba€lickSave

Note: The Saveontrolis to just above the Home Tab.
2b  Navigate to theFile Tab

In the File Meny clickSave(to save an existing file)

OR

In the File Meny clickSave Agto save a new file)

2c  UseCtrlkey(Cmd for macpn yourkeyboard +Skey (to save an existing file)

3  Enter theappropriate namen the File namefield. ClickSave

Note: The Title Bar changes to reflect the new name of the file.
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SAVING DIAGRAMAS A PDF

We recognize that you may wish to share yBimgramwith people who may or may not own a copy of
SmartDraw. For this reason, we make it easy for you to saveBjiagramas a PDF, which is readable by
programs like Adobe Acrobat®.

POF Export >

PDF Export

C:\Users\rjbitner\Documents| Browse

Choose where you want the PDF exported.
Your screenwill flicker during export process.

[ Print to One Page
[ Include Links to Files

[ Leave Network Files in Place

Figurel100. When you save ®diagramas a PDF you have the option to include the hyperlinks to the file

HOW TO SAVEDIAGRANAS A PDF
Step Action

1 Navigate to theQuick Access ToolbaClickPDF

Note: The red PDE€ontrolis to just above the Design and Insert Tabs.
2 InthePDF Exportlialogue box, clicoK

Note: The Print on One Page setting is defaulted. If {agramis a linkediagram
in other words linked to othddiagrans, you may choose to select timelude Links to
Files check box.

3  The Adobe Reader will open tiR®DFnNto a separate window.
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OPENIN@ CLOSIN® RECENDIAGRAM

OPENING RECENDIAGRAM

[8GQ4 &l &

KL G

thumbnail of theDiagramyou would like to revisit.
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New Document
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Figurelll. Easily access youiagrans from theHome Scree@ a w
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HOW TO OPEN RECENDIAGRAM

Step Action

1 Intheleft Panel navigate taRecent

2 IntheTemplate Peview, selectthe appropriate diagram thumbnail

CLOSING BIAGRAM

To close diagramand select a newemplatesimply use the Closéisualcontrol. You are immediately

brought back to theHomeScreen.

HOW TO CLORDIAGRAM
Step Action

1 Navigate to the top righhand corner of theNork Area

2 ClickCloseVisual

Note: The Clos¥isualcontrolA & (G KS o6f | O1 aE¢ f 2 htidlS

CLOSING SMARTDRAW

C2NJ O2y@SyASyOSsz 6S NBO2YYSYR 2LISyAy3 {YINISNIg I

currently using it, simply minimize it as you would with your einad O 2 dzy (i ® 2 KSy

82dz y$$

matter of oneclick to opening it up. Yet, there may be a case in which you wish to close the program.

HOW TO CLOSMARTDRAW
Step Action

1 Navigate to the top righhand corner of theapplication.

2 In theTitle Bar, clickClose SmartDraw

Note: The Clos&martDrawcontrolis thewhite ¢ f 2 10 théi righR of the
Maximize/Restoreontrol.
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ADDING TEXT, COL@RD EFFECTS

LGiQa y2¢ GAYS G2 GF1S F Of2aSNJf221 ShaftDraw K2¢g G2 O
fundamentals course does not cover thedapth features and functionality of each of the 70 categories

of Templates found in SmartDraw. However, it will cover some of the basic tools and techniques that

apply to all of the Templates in order gt you up and running.

ADDING TEXT TO SYMBO

Although we all know that a picture is worth a thousand words, we recognize that you may need to add
text to yourDiagrans. a 2 NBE & LISOA T A Ol f fadodk attctidiydes ofrdtioyyzhdding G 1 S
text to symbols, but to lineas well

Start

Figurel22. Adding Text to Symbols quite easy, simply use the Tab key to navigate from one to the next as you
enter text

HOW TO ADDEXT TO SYMBOLS

Step Action

1  Navigate to theappropriatesymbol

2  Doubleclick on thesymbol Enter theappropriate text.

3  Clickesckey orsomewhere elsan the Work Area.

Text is added inside most symbols, but for some, such as symbols related to engineering, the text is
added below the symbols instead.

If you are adding text to a series of symhdts example in a Flowchargou can press th€abkey to
quickly move fran symbol to symbol, speeding up the process. As you continue to add text, the symbol
is automatically resized to accommodate the text.
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ADDING TEXT TO LINES

Depending on the type ddiagrame 2 dzQ NB , youNday rieed yoZdd text to lineFhis includes
Automatic Shape Connectors as well.

HOW TO ADDEXT TO LINES

Step Action

1 Navigate to theappropriateline.
2

Doubleclick on thdine. Enter theappropriate text.

3  ClickEsckey orsomewhere elsan the Work Area.

Yes

Figure133. Simply double click on the line and begin typing

22 | www.smartdraw.com 1-858-225-3300 © 2016 SmartDraw Software, LLC. All rights reserved.


http://www.smartdraw.com/

SMARTDRAW USER GUIDE: Fundamentals for New USers

ADDING FREELOATING TEXT

When designing Biagram the title provides the viewer or audience with context of what they are
viewing. In this case, you will be adding whatferred to as Freéloating Text.

HOW TO ADPREBE-LOATING TEXT
Step Action |

1 Navigate to theRibbon Click oncehe Textcontrol.

Note:¢ KS £ S (G SNJanttok Aa GKS ¢SE
2  Navigate to theNork Area Click once and enténe appropriate text

3  ClickEsdkey. Click and drag theext box to the appropriate location.

Be mindful where you click, because if you click on an item in the Work Area, you will add text to that
item instead of creating a new text box. If you want to add a text box which you can manually position
over an item (giving you greateontrol over whee text inside an item lies), add the text to a blank

place in the Work Area, then drag the text box into place. By default, the text box you add has no fill or
border. However, you can treat this text box just like any other shape: you can colorzg tesnove it,
rotate it, attach lines to it, and so on.
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ADDINGCOLOR ANBTYLE

Color and style can bringiagramto life. L ¥  Didg@wifor b client, it can be branded with their

corporate colors. B 2 dzQ B highlightgourfindingsF N2 Y (G KS NI & Sandiittod 2 dzQP3S R+
make a statementthe resultscan be emphasizetthrough the use of color and texture. Giving your

findings theattention it deserves. SmartDraw makes adding color to Yaagramas easy as building it.

APPLYINGHEMES

You can change the entire color scheme of Bhagramwith a single click through the use of Themes.
Themegprovide a professional, colaoordinated appearance to the entif@iagram For example, if

you want to brand &iagranwithyour @ NLJ2 NI 4§ S O2f 2NE 2NJ 6K24aS 2F @& 2 dzNJ
matter of a few clicks.

Home Tab

Filer Home Design Insert Page Table Chart Picture Presentation Review  Support
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Figurel44. ThemesControlenables you to apply a set color scheme to yddiagram

HOW TO APPIAATHEME TO BIAGRAM
Step Action |

1 In theHometab, cick Themes.

2 IntheThemesmenu, select theappropriate theme

However, if you manually color an item in the Work Area and then change the theme, the colors will be
overridden so that they match the new theme that has beetected. Instead, we would recommend
that you color items usin§tyles
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APPLYIN®UICK STYLES

By usindStylesyou can apply a fill color, line color and style, text font, color, and size to selected items
in the Work AreaThe colors offered in th8tyles menu are determined by the selected theme. When
you change themes, the colors change to match the theme, but all other styling remains the same.

Home Tab

Filer Home Design |Insert Page Table Chart Picture Presentation Review  Support

3 * Share W paste * Undo W select | v £ Line ¥ [Z Themes & Fill A
-

Export & Print O Shape = A Text ¥ Line * Effects Font

L2 Q e D:IRU‘ETS . . . .

Page 1 ®

1 HH H HHUEE

@i0:0:0
\OHoHoHoHOHO

a

Figurel55. The Styles options are determined by thigheme that has been selected

HOW TO APPLQUICK STYLES TOIAGRAM
Step Action

zl

1 IntheWork Areg selectthesymboliil 2 ¢ KA OK @&2dzQR f A1S

Note: To select multiple symbols or items, hold down the Shift key and click on th
items to select them.

2 Inthe Hometab, clickStyles

3 IntheStylesmenu, select theappropriate option

Note: The colors and style will instantly apply to tiagram
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CHANGING THE FILLAOSYMBOL

If you find that the Themes that are available in SmartDraw do not meet your needs you have the option
to manually change the fill of a shapklanually changing the color of specific shapes in yaiagram

will draw the attention of your viewer or audiencéou can also choose a gradient, texture, or hatch,

and you can set the transparency of the flllolor can emphasize or @#nphasize the information that

is being conveyed.

However, if you are going to work with themes, make sure you choose a theme and do not change it
again before applying any fill colors. This is because changing the theme will automatically override the
fill color.

Home Tab

Filer Home Design Insert Page Table Chart Picture Presentation Review  Support

(ad - i
-t Share [ Paste Undo W Select T £ Line < Q [Z] Themes { ‘ A E\

Export & Print O shape = A Text Styles  [# Line ‘

Fill
Recent Colors

Theme Colors

Bs Show SmartPanel Q 62% ~ [[“Rulers

Page 1 @

Standard Colors

Transparency
(@19 19 10 16 16 10 JO 10 XU

Mo Fill

MoreFill Colors... ‘

Gradient 4

Texture 4

\ Hatch ’f

Figurel66. Fill enables you to apply not only color but gradient, texture, hatch as well as set the level of
transparency
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HOW TO CHANGHE FILL OF A SYMBOL

1 IntheWork Areg selectthe appropriatesymbol
2  IntheHometab, clickFill.

3 IntheFillmenu, select theappropriate option

MODIFYING LINES

In addition to applying color to shapes, you can change the color and style of the border of shapes or of

lines using the.inecontrol. Like fill colors, line and border colors are overridden by a change in themes.

2 AG0K GKIFG aFARI AdGQa AYLRNIIFIydG G2 YFE1S ada2NB @2dz |
line and border colors using the Lioentrol.

Home Tab

T

This Line control is
used to draw lines

This Line control is used
modify the type of line

Figurel77. Determine the color, style, and thickness of the lines within tBeagram
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